
Secured Loan contract 

Original Instrument completion guidelines 

1. Print one copy of the Secured Loan contract. 

2. The first three pages are the ‘Original Instrument’. 

3. The Customer(s) should only sign this document once they have read the pre-contract copy 
(pages 7 to 9) and the Terms and Conditions. 

4. The document must be signed and dated by the Customer(s) on page 3. 

5. An adult person not related to the Customer(s) must witness each signature on page 3. 

6. The three pages of the Original Instrument must be signed, witnessed, dated and faxed to the 
Credit Provider for settlement. 

7. Once settlement is completed, please return the three pages of the Original Instrument to the 
Credit Provider. 
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 Secured Loan contract 

Borrower Copy completion guidelines 

1. Page numbers 4 to 6 (inclusive) of the Secured Loan contract is the Borrower Copy. 

2. The Borrower Copy must be signed and dated by the Customer(s) on the last page (page 6). 

3. An adult person not related to the Customer(s) must witness each signature on page 6. 

4. The three pages of the Borrower Copy are for the Customer to keep. 
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Secured Loan contract 

Pre-contract copy completion guidelines 

1. Page numbers 7 to 9 (inclusive) of the Secured Loan contract is the Pre-Contract copy. 

2. The Pre-Contract is provided to the Customer to read before signing any documents.  This document 
should be read in conjunction with the Credit Provider Terms and Conditions. 

3. It is important that the financial information is checked and confirmed by the Customer before signing 
the Original Instrument.  

4. The three pages of the Pre-Contract are for the Customer to keep. 
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Secured Loan Annexure Original Instrument completion guidelines 

1. Print one copy of the Annexure. 

2. Page 1 of this two page document is the ‘Original Instrument’. 

3. The Customer(s) must complete the fields marked on the Annexure document. 

4. The Original Instrument of the Annexure needs to be faxed to the Credit Provider for settlement to 
occur. 

5. Once you have been advised that settlement is complete, please return the completed original of the 
Annexure to the Credit Provider. 
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Secured Loan Annexure Borrower Copy completion guidelines 

6. Print one copy of the Annexure. 

7. Page 2 of the Annexure is the ‘Borrower Copy’. 

8. The Customer(s) must complete the fields marked on the Annexure document. 

9. The Borrower Copy of the Annexure is for the Customer to keep. 
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Secured Loan Terms and Conditions guidelines 

1. Print one copy of the Credit Provider’s Terms and Conditions. 

2. It is important that the Customer reads and understands this information before they sign any 
documents. 

3. It is important that independent legal and financial advice is sought if this information is not 
understood by the Customer. 

4. The Terms and Conditions document is for the Customer to keep. 
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8. The pages at the end of the NCC Loan Terms and Conditions are the Form 5. 

9. This document is provided to the Customer.  It is for the Customer(s) to keep. 

10. It is important that the person entering into a finance contract reads and understands this information 
before they sign any documents. 

11. It is important that independent legal and financial advice is sought if this information is not 
understood by the Customer(s). 

  

                        

This document 
is for the 
Customer(s) to 
keep 
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